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Hotel lock software V7.1  
 

 

Dear Customer, 

 

Thanks very much for using our hotel lock management system. After you get device, only need to swipe 

authorized card and room cards ! no need time card and setting card any more !  

 

*Swipe one time Authorized card on lock : means Authorization, then swipe guest room card for one time; 

then this guest card can open this lock ! 

*Swipe three times Authorized card on lock : means clear all info inside lock ! 

If you want to change lock to other room no. then swipe 3 times authorized card on lock , then swipe one 

time new guest room card ; then this new guest room card can open this new room no lock  

 

一： Installation Hotel lock software  

     Default password： 0  

1. Check CD, there is both software and manual, Install software : on your PC ! 

after install is successfully, you will see this icon: 

, ( connect your encoder to PC firstly) then you can click it to login, and you will see below 

photo: 
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Original password is empty ;  

After login , you will see hotel lock software interface: 
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二： software registration( regist card reader) 
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三： Read Authoized Card  

 

 

Read Authorized card inside software firstly!( connect encoder to PC by UBS cable we provised, login 

software, put authorized card on encoder, then click”Read Authorized card” at the left-down side 

bottom;click Read ) check below photo 
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四： Swipe Authorized card on lock for only one time – then you can go to take one blank card and put it on 

encoder and issue one master card (then it can open all lock ) check below photo; after issue master card 

successfully, then you can use this mask card to open lock ;it can open locks now  

 

 

 

 

五：Now you have to set your hotel information below : such as room information , building , area， room 

type ,,,  under this item :  

 

 

 

 

 

 

 

Room type  : here you can add or delete room type..... such as room type, price ,remarks,,, and click save  
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Building information : you can set building name, building No. Floor No(how many floors in this 

building).... 
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Area Information : 

 

 

 

Room Information :  
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Click here: return to room status picture 
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Put one blank card on encoder  
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After you issue this blank card to 8102 room guest card successfully, you will see below photo (put the card 

on encoder , u will see this card details on the left column) 
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Then you can swipe 1 time authorized card , then 1 time guest card on lock ; u will hear di-di and blue light 

on ; then it means this guest card can open this lock ; now you can use this guest card swipe on this lock, the 

lock will open ! 

 

 

 

Click here , you cards can be empty and reused again  

 

 

 

 

 

六： How to use Handset : lock management assistant（you have to do Synchronization with authorized card, 

card encoder, PC software ） 

 

 

1.Connect USB encoder to PC ,Login software ,Read authorized card in software ; and put Authorized card 

on encoder !!!!  

2.Power on lock management assistant by press power key at the botton of device for 3 seconds; Connect 

handset to PC by USB cable; select menu of handset: PC Synchronization  

 

 

http://www.epordo.com/


E-Focus Industrial Co.,Ltd 
Tel：  +86 755 83418779     Fax：+86 755 88257909               web：www.epordo.com 

Room 411, GuoShengJinXingLianChuangShiDai, LongHua District, SZ, China. 

Tel: 86-755-83418779  Fax: 86-755-88257909 

16 

 
After it shows : connect successfully on handset screen, then click download : you will see below photo, 

showing : download 5 rooms successfully ! 
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Then we can use the handset now ; for example , if u want to get this lock information, you can click :read 

lock info on the handset ; and swipe handset on lock sensing area ; u will see below photo   
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User can use handset to set room no into lock , more convenient for installation ! 
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hardware setting   

 

Your will receive hotel locks and encoder and cards : 

For cards:  

1. Authorized card one piece： used to initialize all locks  

2. Other white cards are blank cards, then you can issue as room card ,,,master card… 

3. Enocder : card reader ,it is used to issue cards for hotel; and put it on reception desk ; connect by its USB 

cable with PC and encoder ; no need other installation ! 

4. Power getting switch : used to install inside each hotel room, when guest come in, he has to insert his 

room card inside switch , then can get room electricity 

5. Lock management assistant : use to intialized locks and get lock events  

 

 

After you receive lock , install 4pcs AA battery , connect to cylinder and front cover lock ; 

 

1. Connect encoder to PC by USB cable and login software  

2. Issue one room card by software and encoder(put one empty blank white card on encoder and issue one 

room card, such as room no.101; then issue it , this card is 101 room card now) 

3. Swipe one time authorized card(blue light on) on one unit lock, after one second, then swipe the precious 

101 room card on this lock, also blue light , now this lock inside is with room no.101 and time;  then swipe 

again this 101 room card, this lock will be open ;  

 

Actually , after you swipe one time authorized card, blue light on, this lock now is under programming 

status , then u swipe room card , this room card no. And time will be written inside this lock , then finish this 

lock initialization;  this lock has room no. Inside it now ;  

 

In hotel , when you receive all locks, all locks should has its own room no.; because every lock will be 

installed on different doors with different rooms no ; lock initialization is to set room no. Into these locks; 

hope you understand now ! 

 

Please note : lock initialization only need to swipe authorized card on each lock for one time ! please 

do not swipe authorized card many times!!!!!!  Or you can use Handset to initializa all locks ,to set 

rooms , more convenient ! 

 

Lock Initialization steps: 1 time authorized card-after one second-one time room card 

Swipe : Authorized card for one time  
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Swipe: room card for one time  

 

Lock initialization successfully , now this lock is with this room no inside ; and now you use this room 

card swipe on this lock, lock will be open ! 

 

Note : if the above Lock Initialization failed;  then you can use below method to finish lock 

initialization by below:force authorization steps 
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Important notes: 

If you want to delete the lock inside data(room no..) then you can swipe 3 times authorized card ! for 

example, if this lock now u have already set it with room 101 no., but now you want to change this lock 

room no. Then you can swipe 3 times authorized card,  now if you use previous 101 room card to 

open this lock,  this lock can not be open ; because there is no room no.in this lock ;  

 

in one word: swipe 3 times authorized card : means delete all information inside lock ! 
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Hardware Installation: 
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Any more questions, feel free to contact us  

Skype: epordo_sales    Skype: efocus008@hotmail.com  

Whatsapp： 008618665332487 

Yours Sincerely  

E-Focus CHina (www.epordo.com) 

2022-3 
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